UiO ¢ Department of Special Needs Education
University of Oslo

Guidelines for the master’s thesis in
Special Needs Education

For the subjects:

SPED4090
SPED4091
SPED4092
SPED4093
SPED4094
SPED4096
and
SNE4390

Institutt for spesialpedagogikk Telefon: 22 85 80 59

Kontoradr.: Helga Engs hus, 4. etasje, Sem  Telefaks: 22 85 80 21

Seelands vei 7, 0371 Oslo postmottak@uv.uio.no
www.uv.uio.no/isp/




Uio 2 2

TABLE OF CONTENTS
LI L0 (o) o] 1 (=] 0 £ PSPPSR 2
Guidelines for the master’s thesis in Special Needs EAUCALION ...........ccccevvviiieiievicie e 3
PrOJECE PIANNING ..t bbbttt b bbbt 3
Y0 L= V£ o o PSSRSO 3
Format of the mMaster’s theSIS ......uuiiiiiiiiie e e e et e e e st e e e s e ab e e e e e enbeeeeeans 3
Different types of MaSIET’S thESES . .uvuiiiiiiiiiie it 4
EMPIFICAI TNESES ... bbbttt bbbt 4
Y [ 1€ [0] g1 ] (0] T £SO 4
Innovation projects/quality development WOIK............ccooviiiiireiiiiiee e 5
Theoretical theses - lIErature STUGIES.........cuoiiiiiereie e e 5
Guidelines for Monograph-based Master’s TRESIS .......c..uieriiiiiiiiienese e 7
SCOPE OF the TNESIS. ... .eiieeeie et et e e e sreesteaneesreeee s 7
Title page, abstract, preface, list Of CONENLS, BIC. ....ocvevveiiiie e s 7
(@0 1011 00 6] T o OSSOSO 8
Reference list for monograph-based Master’s ThesiS..........cvvurirrerininininieeeee s 8
Guidelines for article-based Master’s TRESIS.......ccviiiiiireeiiieeiee it iree et sre e sree e sbae s be e srre s beesrees 10
EXTENAE SUMIMAIY ...ttt bbbttt bbb sbenne s 10
Scope of the exXtended SUMMATY .........c.ciiiiiiieie et 10
Title page, abstract, preface, list of CONtENLS, BIC. ....ccvvveeiieiiie e 10
ATTICIE MANUSCIIPL ...ttt e e e st e e st e e b e saeesteeaesneesraentens 11
Scope of the artiCle MANUSCIIPT.........ciiiiiieieeee e 12
Title PAQE, ADSLIACE, BIC. ..iiiiiiieiicic ettt nre e 12
ASSESSIMENT WEIGNTING ...ttt bbbttt e bbb 12
(@0 1011 00T 6] 1T o SO STR 12
Reference list for article-based Master’s TRESIS ......evverviirieerieiie e 13
Thesis FOrmatting and DESIGN ........c.ciiiiiiie ittt be e te e sreesre e e 14
JLILLL L3 0 U= PRSP TP TP 14
FOIMALLING ...ttt e st et e e ae e s be et e s ae e sae et e eneesbeenteaneesaeeneeraenreeneeas 14

Institutt for spesialpedagogikk Telefon: 22 85 80 59
Kontoradr.: Helga Engs hus, 4. etasje, Sem  Telefaks: 22 85 80 21
Seelands vei 7, 0371 Oslo postmottak@uv.uio.no

www.uv.uio.no/isp/




Uio 2 3

GUIDELINES FOR THE MASTER’S THESIS IN SPECIAL NEEDS EDUCATION

Project planning

Project plans for individual master’s theses are to be compiled during the compulsory master’s
thesis seminar. The master thesis relates to the student’s areas of special interest and study program
(Master’s theses in the Norwegian study programme relates to the relevant discipline?). Two
students can write together, i.e. co-author a master thesis. This is also possible across course codes

as long as the speciality of each area of interest is accounted for in the master thesis.

Supervision

Students have the right to up to 10 hours of supervision. Two students writing together get in total
10 hours of supervision. Supervision is compulsory, i.e. no student can submit a master thesis
without having actively participated in supervision. The supervision contract has to be completed
and signed by both student(s) and supervisor(s) after announcement of the supervisor(s). The
supervision contract must be handed in to the department’s study administration by February 1 for
the spring semester and September 1% for the Autumn semester. If breaches of contract occur, the

study administration must be notified as early as possible.

Format of the master’s thesis

The master’s thesis can be submitted in two different formats.

e The traditional format - a collective written work called a MONOGRAPH
e An extended summary and an article manuscript called an ARTICLE-BASED MASTER’S
THESIS
The choice of thesis format is determined in collaboration with the supervisor, after the project plan

has been approved. Detailed guidelines for each format follow further on in the document.

1 Audiopedagogikk, Logopedi, Psykososiale vansker, Spesifikke leerevansker, Utviklingshemming
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DIFFERENT TYPES OF MASTER’S THESES

Empirical theses

Empirical theses shall:

- account for the theoretical and empirical background and framework for the project

- have a clear thesis statement and/or research question(s)

- account for the research design, including overall approach, methodology, data collection,
systematization and/or coding, and analysis

- discuss relevant questions about reliability, validity and ethical issues

- present results in a clear and systematic way

- discuss the results and their implications in light of the thesis statement/research question(s),

and the theoretical and empirical background

The data material that is used as the basis for empirical theses is usually research-generated, i.e.
created as part of the project in question through the use of, for example, questionnaires, interviews
or observations. The material can also consist of existing documents ((such as curriculums, guides,
reports, white papers, or archival records), analyses from previous studies (e.g. forms of systematic
reviews), secondary data analyses (e.g. PISA), or other types of sources. The different types of data

material can be combined.

Evaluation projects

Master’s theses based on an evaluation project will often contain the same requirements regarding

research methodology as empirical research. In addition, the following shall be accounted for

- what is to be evaluated
- the objective of the evaluation
- criteria, values, formulation of objectives or similar evaluation aims

- the role of the evaluator

Institutt for spesialpedagogikk Telefon: 22 85 80 59
Kontoradr.: Helga Engs hus, 4. etasje, Sem  Telefaks: 22 85 80 21
Seelands vei 7, 0371 Oslo postmottak@uv.uio.no

www.uv.uio.no/isp/




Uio 2 5

Innovation projects/quality development work

A master’s thesis can be based on a development project (innovation work). This type of thesis will
usually include an evaluation of the quality development work carried out. Therefore, it will often
include elements of the evaluation research (see above). Master’s theses based on quality

development work shall account for:

- the situation before the quality development work started

- the objective of the quality development work — the innovative idea
- innovation strategy(ies) for the quality development work

- planning of the quality development work

- the implementation

- evaluation and discussion of continuation and dissemination possibilities

Theoretical theses - literature studies

The master’s thesis can also be conducted as pure theoretical studies without any type of empirical
investigation. Some theoretical studies may also include a limited empirical investigation. Theses
that deal with issues in the philosophy of science, conceptual analysis, or the like, are included in
this category. Historical theses can also be theoretical studies. Theoretical studies that take into
account and analyse selected literature shall have clear thesis statements/questions, in the same

manner as other scholarly works.

Theoretical studies have the same requirements regarding independent scholarly work as other types
of theses. The thesis statement/question shall be relevant to the subject of Special Needs Education.
The candidate is expected to orientate themselves in theory and research relevant to the thesis
statement/question. Therefore, certain theoretical studies can be considered as “library fieldwork”

or literature reviews, e.g. qualitative reviews and/or narrative reviews.

Emphasis is placed on the candidate’s ability to shed light on the thesis statement(s)/question(s),
both through the selection, presentation and discussion of theory. Furthermore, it is important that
the candidate is able to use the theory in an independent and critical way. Simply accounting for and

referring to theory is not enough.
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For this kind of thesis work, it is expected that the candidate analyses various theoretical
perspectives, provides an informed discussion of sources, justifies their choice of material and
supports their reasoning. Normal requirements apply regarding verifiability/reliability. This means
that methodological thesis statements/questions shall be discussed and sources provided in such a

way that the research process can be verified.
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GUIDELINES FOR MONOGRAPH-BASED MASTER’S THESIS

Master’s theses can be based on various types of research projects. Until now, it has been normal to
implement empirical projects that have the objective of developing knowledge about how
something is or has been. The objective of such studies is often description, explanation and
understanding. Other projects (cf. types of thesis in the above section) will have the objective of
evaluating initiatives, programmes, work practices, collaboration, etc. A third type of master’s
thesis could be to assess various development projects — implementing initiatives (innovation
work), for example. The master’s thesis can also be various kinds of literature studies. It is also
possible to write a theoretical orientated thesis, meaning theses that discuss basic problems with in

the field of special needs education.

The master’s thesis must be assessed based on its objectives, and scholarly requirements apply to
the thesis statement/question, relevant theoretical foundation, appropriate method selection and to
the presentation, interpretation and discussion of results. The following are clarified in more detail

regarding such requirements in relation to various types of theses.

Scope of the thesis

Monograph-based theses should be at least 12 000 words and no more than 23 000 words for theses
using quantitative methodology. Using qualitative or mixed method approaches in a thesis, the text
can vary between at least 17 000 and maximum 28 000 words. This applies to the actual thesis text.

The abstract, preface, list of contents, sources and any attachments are in addition to this.

Title page, abstract, preface, list of contents, etc.

- All master’s theses shall include an abstract that is a maximum of two (2)
pages. Information must be provided about the thesis statement/question, method and
material, results and conclusion(s).

- A brief preface should then follow. It is good scholarly practice to thank persons who have

contributed positively to the implementation of your master’s thesis.
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- The table of contents shall follow the preface and an overview of any tables and figures.
The number of words of the thesis has to be reported at the end of the list of content.

- The thesis itself then follows. The reference list and any attachments come last.

- Attachments vary according to the type of master thesis and could include any relevant
ethical approvals, information letters, interview guide or unfamiliar material used for data
collection. For example, it is not necessary to attach a WISC-protocol, but refer to the WISC
protocol in the reference list, while as a self-developed observation form should be attached
in order to account for research base. Further, it is not usual to attach all data transcripts or
unprepared raw data. However, it can be relevant to attach examples of the use of
transcription guidelines or supplementary tables providing data that is discussed in the
thesis, or empirical examples that demonstrate how coding has been carried out.

- Each chapter in the thesis should be started on a new page, numbered and given a separate
chapter heading. Individual chapters are to be divided into sub-chapters (paragraphs) with
separate
headings. The sub-chapters (paragraphs) can also be further divided. Note that master’s

theses should be printed double-sided.

Co-authorship

When two students write a thesis together, the preface should clearly state who is mainly
responsible for each chapter. This allows individual assessment of the authors. Alternatively, the
students can explicitly state that the whole thesis is a common product reflecting cooperation on all
levels, in which case they will receive the same grade. Each individual who has written a master’s

thesis with another student must deliver it separately in Studentweb.

Reference list for monograph-based Master’s Thesis

The reference list shall be written according to rules set out by the American Psychological
Association (APA)?.

2 https://sokogskriv.no/referansestiler/apa-7th.html
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All references cited in the thesis text must appear in the reference list. As a student, you should
familiarize yourself with the current rules regarding the use of sources and citation rules in relation

to writing papers.
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GUIDELINES FOR ARTICLE-BASED MASTER’S THESIS

An article-based master’s thesis shall consist of two parts: An extended summary and an article

manuscript.

Extended summary

The extended summary constitutes a framework for the article and is used to contextualize and
explain choices that were made in the writing of the article. It is recommended to include an
introductory chapter that explains to readers how the article and the extended summary complement

each other, as well as justifying the choice of intended journal for the article.

The extended summary shall emphasize the theoretical and methodological aspects of the master’s
study for which there is not enough room to present or discuss in the article manuscript. The
summary may e.g. contain a more extensive discussion of theory and schools of thought than is
commonly permitted in the peer-review article format, and/or a discussion of the methodological
tradition in which the article is situated. Results and their implications may similarly be discussed

with more historical background and context than the article format allows for.

Scope of the extended summary

The extended summary shall be between 5 000 and 10 000 words. In the case of co-authorship, the
length is increased by an additional 5000 words. The extended summary shall have a separate

reference list, and be placed between the extended summary and the article manuscript.

Title page, abstract, preface, list of contents, etc.

- All master’s theses shall include an abstract that is a maximum of two (2) pages. For article
based thesis, information must be provided about the thesis statement/question, method and
material, results and conclusion(s), as well as title of the article and the chosen journal.

- A brief preface should then follow. It is good scholarly practice to thank persons others who
have contributed positively to the implementation of your master’s thesis.

- The list of contents shall follow the preface and should reflect the order of the extended

summary and the article as following: Abstract master thesis/extended summary, preface,
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list of content, list of figures and tables, the extended summary text, reference list for the
extended summary, attachments to the extended summary, front page for the article,
summary of the article according to the chosen journal, article, reference list for the article,
attachment of the article.

- The number of words of the thesis and the article have to be reported at the end of the
list of content, separately .

- The thesis itself then follows. The reference list and any attachments come last.

- Attachments vary according to the type of master thesis and could include any relevant
ethical approvals, information letters, interview guide or unfamiliar material used for data
collection. For example, it is not necessary to attach a WISC-protocol, but refer to the WISC
protocol in the reference list, while as a self-developed observation form should be attached
in order to account for research base. Further, it is not usual to attach all data transcripts or
unprepared raw data. However, it can be relevant to attach examples of the use of
transcription guidelines or supplementary tables providing data that is discuss in the thesis.

- Note: For article based theses, it is obligatory to attach the authors’ manual / instructions to
authors from the relevant journal.

- Each chapter in the thesis should be started on a new page, numbered and given a separate
chapter heading. Individual chapters are to be divided into sub-chapters (paragraphs) with

separate headings.

Article manuscript

The student chooses an academically and thematically relevant peer-reviewed research journal

(Norwegian or international) from the list of authorized publishing channels®, and compiles the

article manuscript in accordance with the authorship guidelines of the chosen journal. This includes,

for example, length of abstract and manuscript, reference style and structure of the article.

3 https://dbh.nsd.uib.no/publiseringskanaler/Forside.action;jsessionid=d67chZrwToRKNziFIWi79hXf.undefined?request_locale=en
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The student(s) has/have to write the article manuscript by themselves as an independent work
without any other co-authors. Supervision for the article manuscript follows the same general rules

for supervision as for a monography or the extended summary.

After submitting and grading (at least pass, level E) of the master’s thesis, the student and
supervisors (and relevant others) can decide the further progress of the article, e.g. if they want to
submit an edited and revised article manuscript to the chosen or another journal. Co-authorship

guidelines should than be followed.

Scope of the article manuscript

The size of the article will vary according to the standards in the relevant journals. However, most

journals require an article length between 4000 and 12,000 words.

Title page, abstract, etc.

The article manuscript shall have its own title page. This page must contain information about the
title of the work, the name of the author(s), the name of the selected journal and the URL of its
home page. A brief abstract and keywords should then follow on a separate page, followed by the
article manuscript itself. The article manuscript shall have a separate reference list. The authorship

guidelines of the chosen journal must be attached to the thesis.

In cases where the student writes the article manuscript based on an international journal that is

written in English, the extended summary may still be written in Norwegian.

Assessment weighting

Regarding thesis assessment, the extended summary constitutes 40% and the article constitutes 60%
of the total grade. However, both parts must achieve a minimum of E in order for the student to get

a passing grade.

Co-authorship

The master’s thesis is an independent, scholarly piece of work, and only the master’s degree

student(s) shall be the author of the article manuscript. When two students write a thesis together,
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the preface should clearly state who is mainly responsible for each chapter. This allows individual
assessment of the authors. Alternatively, the students can explicitly state that the whole thesis is a
common product reflecting cooperation on all levels, in which case they will receive the same

grade.

After assessment has taken place, student(s) and supervisors can consider whether the article section

of the master’s thesis may merit further editing regarding submission to the selected journal.

The supervisor’s(s’) co-authorship shall then be discussed, but it is not given that the supervisor

shall be a co-author (cf. Vancouver Recommendations®).

If the student wholly or partially bases their article on data made available by the
supervisor/supervisor’s project, the student is usually not allowed to be the sole author regarding

any publication of the article manuscript.

Each individual who has written a master’s thesis with another student must deliver it separately in

Studentweb and Inspera.

Reference list for article-based Master’s Thesis

The reference list for the extended summary shall be written according to rules set out by the

American Psychological Association (APA)°. The reference list for the article manuscript shall be

written according to the journal’s author manual. All references cited in the thesis text must appear
in the reference list. As a student, you are under the obligation to familiarize yourself with the

current rules regarding the use of sources and citation rules in relation to writing papers.

4 http://www.icmje.org/icmje-recommendations.pdf
5 https://sokogskriv.no/referansestiler/apa-7th.html
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THESIS FORMATTING AND DESIGN

Title page

Students shall use the template for title page created by the University of Oslo Library®

The title page must contain

o Title of the thesis

« Name of author(s) (Not your candidate number)
o Master's Thesis in Special Needs Education

o Number of credits

» Department of Special Needs Education, Faculty of Educational Science, University of
Oslo

e Year and semester (e.g. Spring 2020)
Formatting

- Line spacing must be one and a half (1,5)
- Text size must be 11 or 12 Times New Roman
- Page number must be placed at the bottom of the page

The website Search and Write’ describes recommendations on the formatting and design of the
Master’s Thesis.

Note: The article manuscript of an article-based Master’s Theses follow the journal’s author

manual.

ISP / November 2019
8 https://www.ub.uio.no/english/writing-publishing/masters-theses/templates/titlepage.html
7 https://sokogskriv.no/en/writing/formal-requirements/
Institutt for spesialpedagogikk Telefon: 22 85 80 59
Kontoradr.: Helga Engs hus, 4. etasje, Sem  Telefaks: 22 85 80 21
Seelands vei 7, 0371 Oslo postmottak@uv.uio.no

www.uv.uio.no/isp/



https://www.ub.uio.no/english/writing-publishing/masters-theses/templates/titlepage.html
https://sokogskriv.no/en/writing/formal-requirements/

