Information for Supervisors and Students

All master students are entitled to a supervisor when writing their thesis and have to commit
themselves to the guidelines set for the supervision.

Supervisor and co-supervisor

In some cases it is convenient to have a co-supervisor. The student is entitled to 30 hours of
supervision in total, and the supervisors have to make an arrangement to divide these hours.

Supervision agreement

The student and supervisor(s) must sign an agreement. This agreement is to be handed in to
the administrative coordinator of the programme. If you have internal supervisor(s) you have
to make sure both you and your supervisor have a copy of the agreement. In case of an
external supervisor the administrative coordinator will send out information together with a
copy of the agreement directly to the supervisor.

The supervisor's duties:

e sign a supervision agreement with the student

o the supervisor has to act according to the ethical guidelines set by the University of
Oslo.

« inform the student about the format the supervision will take, and suggest a
distribution of the supervision hours up until the standard deadline for submission of
the thesis.

e give advice on the topic and research question

« discuss the research design, methodology and ethical issues

o discuss the structure of the thesis

e give notice if absent over longer periods of time or in the period just before submittal
of the thesis

« discuss serious cooperation issues with the department
« discuss "ownership" of the data and authorship on publications
« provide supervision on the literature review and the project description

« read and approve the literature review. The result of this process should be sent to the
administrative coordinator of the program as well as to the student

« provide the set amount of hours for supervision. The hours set include preparation and
reading time as well.


http://www.admin.uio.no/opa/ps/etiske_retningslinjer.html

The student's duties:

« fill out the supervision agreement and make sure that both the student and the
supervisor(s) have signed the agreement. Hand in the agreement to the administrative
coordinator.

e come prepared to the meetings with the supervisor
e give notice if unable to attend the meeting with the supervisor

« notify the department (programme director or administrative coordinator) if serious
cooperation issues occur

o stick to the rules set by the department/programme regarding the thesis
« hand in the literature review, the project description and the thesis by the set
The termination of an agreement or change of supervisor

The department’s termination of the agreement of supervision: If the academic supervisor is
unavailable for longer periods of time during the supervision period, the department will, in
co-operation with the student, figure out how to carry out supervision in the period(s) in
question.

The supervision agreement terminates when any of the following pertain:

« the student's thesis has been censured by the commision

« the student has had all hours of supervision

« the student loses his place on the programme

« the student withdraws from the programme

o the student does not submit the Master’s degree thesis by the end of the semester for
which submission was planned and does not have an approved schedule for further
work with, and submission of, the thesis, cf. Regulations for studies and exams at UiO
(Forskrift om studier og eksamener ved UiO §7.1.6, 8§ 7.1.7 0g § § 7.2.1) and
Guidelines for postponed commencement of studies, leave of absence, and part-time
studies for students following a study programme)

« the student has not called on the supervisor for two semesters. In such cases, the
thesis’ subject can be chosen by other students.
There are many reasons why problems may occur between student and supervisor. If
conflicts of interest should occur, please notify the programme director.



http://www.uio.no/admhb/reglhb/studier/studier-eksamen-grader/forskr-studier-eks.xml#para7
http://www.hf.uio.no/english/academics/guidelines-regulations/regulations-postponed-start.html
http://www.hf.uio.no/english/academics/guidelines-regulations/regulations-postponed-start.html

