
NORMA20 joining instructions 
 

The NORMA20 conference will be digital – and live. For the best possible experience for us all, we ask 

that you follow the guidelines listed in this paper.  

 

Participating in sessions, social events and informal events 
Participating in a digital conference is perhaps not, what we all would have wanted, but currently it is 

the only option for us to meet up, to share our work and to be together in a scientific community. The 

success of the conference lies in the hands of all of us, that we strive to make the conference enjoyable 

for all. We want to ask all participants to do what we normally do – be interested in the works of others, 

to engage, ask questions, to welcome newcomers into our community – and to just enjoy the rich 

program. 

However, we are sitting in offices, home offices, kitchens, cabins, conference rooms throughout the 

world and across a lot of time zones. Therefore, we need some guidelines to make certain we can all 

cooperate even if we are not together.  

Live presentations in zoom 
We wish the conference to feel warm and welcoming to all participants, and we aim to create an open 

and fruitful scientific experience for all. This is why all presentations are live as it is more exciting and 

interesting to interact with someone compared to watching a video. Presenters will present their work 

online in zoom. Following there will be a discussion, however, due to the digital format, we ask 

participants to post their questions and comments to the presenter using the chat function in zoom.  If 

you want to address the presenter for further discussion, you might ask him or her to meet you in the 

social room. If there are few participants in a session, the presenter might ask you to present your 

question orally or opt for an open discussion. Please do only turn on your microphone when it is your 

turn to speak.  

All sessions will start on time. Please go to the sessions you want to attend to in time. Turn of your 

microphone when entering the room and keep the microphone turned off during the whole 

presentation. 

The conference language is English and should be used for all sessions. Please notice that you are not 

allowed to photograph or videotape sessions. Presentations are only open to conference participants. 

Therefore, you are not allowed to share the conference password.  All participants were asked upon 

registration if they consented to having their email and names distributed to other members. A separate 

email will be sent out for this list. 

Regarding Short communication (SC) and Poster presentations 
Posters and SCs are grouped in threes, and with a very brief break between presentations. Since the 

conference is digital, you might move from one room to another if you want to listen to presentations 

that are given in different rooms. Remember to keep your microphone of when entering the next room.  

 



Social events in zoom 
We will also have a dedicated social zoom room for where you can meet up with other friends, 

colleagues and other participants during lunch and breaks. The room will also be open during 

presentations. We hope that you take the opportunity for catching up, networking, socializing, 

discussing scientific matters – or just chit chatting.  To facilitate this, the social room will have dedicated 

break out rooms. If you want to allocate a breakout room for a scientific discussion or networking, 

please leave a message in the chat to allow other participants to know that this room is taken from (for 

instance 1100 – 1200).  

We will also use the social room for events in the afternoon or evening Tuesday – Thursday. You are 

most welcome to the social events; you do not need to register in advance. We will post information 

about the social program on the website shortly. The social events are included in the program.  

The pandemic situation differs across the countries and cities we all come from. Some might be able to 

get together and participate in the conference with one or a few colleagues. If this is possible where you 

live, we recommend using this option to facilitate the feeling of togetherness. You might also support 

each other by sitting in with colleagues when they present. It is often easier to be enthusiastic when we 

give a presentation if we are not alone. Being able to share the conference with someone also makes for 

someone to share lunch, coffee breaks and the social program. We hope that you can enjoy each other’s 

company as well as that of the rest of us – through the digital platform. 

Presenting your regular paper 
When preparing you presentation, please consider that you can support your audience if you take care 

when preparing your power point (or other presentation tool). 

When presenting, you are often more “lively” if you stand up and/or have a small audience in the room 

when you give your presentation. Perhaps one of your colleagues can sit in when you present if that 

makes it easier for you to feel that you are talking to someone. 

It might be good to go to your room a few minutes early to check your slides.  

It might be helpful for your chair if you in advance think about how much help you want from the chair 

during the discussion and communicate with your chair about this.  

Please do not speak too fast.   

The regular paper session is 40 minutes. 20 minutes is dedicated to your presentation and 20 for the 

discussion. Please practice your presentation so that you know you can finish on time.  

Your session will have a chair. The chair will briefly introduce you, remind everybody of not taking 

pictures and turning off their microphones. The chair will also assist you during the discussion. 

If there are few participants in your session, you might want to allow your audience to provide 

comments and questions orally during the discussion. If might be a good idea to ask people who want to 

comment or ask a question to put their names in the chat so that your chair can keep order of who is 

next and help organize the discussion. 

If you want to share your slides with your audience, you can upload a copy in the chat.  



Please finish on time. There will be another presentation in your zoom room shortly, and the next 

presenter might want to get in early to test their slides.  

If you want to continue your discussion with someone, you can agree to go together to the social room.  

Presenting your short communication (SC) presentation 
Short communication presentations are grouped together three and three. Each presenter has 10 

minutes for presentation and 10 minutes for the discussion. The session lasts for 70 minutes, allowing 

for five minutes between presentations to switch presenter. Please take care so that all presenters get 

their 20 minutes.  

When preparing you presentation, please consider that you can support your audience if you take care 

when preparing your power point (or other presentation tool). 

When presenting, you are often more “lively” if you stand up and/or have a small audience in the room 

when you give your presentation. Perhaps one of your colleagues can sit in when you present if that 

makes it easier for you to feel that you are talking to someone. 

It might be good to go to your room a few minutes early to check your slides. If you are the second or 

third presenter in a SC session, you can check your slides in the break between presenters.   

Please do not speak too fast.   

Please practice your presentation so that you know you can finish on time.  

Your session will have a chair. The chair will briefly introduce you, remind everybody of not taking 

pictures and turning off their microphones. The chair will also assist you during the discussion. 

If there are few participants in your session, you might want to allow your audience to provide 

comments and questions orally during the discussion. If might be a good idea to ask people who want to 

comment or ask a question to put their names in the chat so that your chair can keep order of who is 

next and help organize the discussion. 

Please finish on time to allow the next presenter his/her/their time. You need to finish on time also in 

the case where you are the last presenter in your SC session. There will be a new session in your zoom 

room shortly, and the next presenter might want to get in early to test their slides.  

If you want to continue your discussion with someone, you can agree to go together to the social room.  

Presenting your poster 
The posters are grouped together three and three. Each presenter has 3 minutes for presenting his or 

her poster and 10 minutes for the discussion. The session lasts for 45 minutes, allowing for two minutes 

between presentations to switch presenter. Please take care so that all presenters get their 13 minutes.  

In addition, the posters will be uploaded on the conference website.  

When presenting, you are often more “lively” if you stand up and/or have a small audience in the room 

when you give your presentation. Perhaps one of your colleagues can sit in when you present if that 

makes it easier for you to feel that you are talking to someone. 

It might be good to go to your room a few minutes early to check that you can share your poster.  



Please do not speak too fast.   

Please practice your presentation so that you know you can finish on time.  

The poster sessions do not have a dedicated chair. Instead, we ask the presenters to share the 

responsibility for charing each other. The second presenter chairs the first, the third the second and the 

first presenter chairs the third presenter. The chair will help in keeping time and during the discussion. 

Given that the poster presenters only have 3 minutes to present their poster, it is best if they briefly 

introduces themselves.  

Comments and questions from the audience will be posted in the chat. If there are few participants in 

your session, you might want to allow your audience to provide comments and questions orally during 

the discussion. If might be a good idea to ask people who want to comment or ask a question to put 

their names in the chat so that your chair can keep order of who is next and help organize the 

discussion. 

Please finish on time to allow the next presenter his/her/their time. You need to finish on time also in 

the case where you are the last presenter in the poster session. There will be a new session in your 

zoom room shortly, and the next presenter might want to get in early to test their slides.  

If you want to continue your discussion with someone, you can agree to go together to the social room.  

Please send a pdf-version of your poster to g.a.nortvedt@ils.uio.no by the end of the working day May 

27 so that we can prepare the posters for the website. 

Chairing a session 
The chair has two tasks: To open the session by welcoming and briefly introducing the presenter (name, 

institution and topic is sufficient) and reminding everybody to use the chat, to keep their microphone of 

and not take pictures or videos.  

The chair should assist the presenter in keeping time, for instance by saying “two minutes” when the 

time is nearly up.  

The chair should keep his/her microphone off but turn it on when necessary to provide instructions to 

the presenter or the audience. 

During the presentation and the discussion, the chair keeps an eye to the chat to help the presenter 

organize the discussion. If necessary, remind people to write their name in the messages.  

If the presenter wants to let people pose questions orally, you can help the presenter in keeping track of 

who is next. If might be helpful if you can ask the presenter before the session starts how active he/she 

wants you to be during the discussion.  

Please thank the presenter both after their presentation and after the discussion. 

Please make certain the session ends on time. 

How do I get to the correct presentation? 
The conference website will be updated closer to the conference with dedicated rooms for all 

presentations. The website will also provide information on how to log on to presentations.  

mailto:g.a.nortvedt@ils.uio.no


The password will be sent out via email Monday, May 31. If you have not received the email by the end 

of the working day, please send an email to notify us. 


